Dr Anscombe & Partners, Donnington Health Centre & Richards Medical Centre

RECEPTION PROCEDURES


DOCUMENT CHECK LIST
· If you have previously had an NHS doctor in the UK we need one document from both section 1 & 2 for all adults.
· If no previous doctor in the UK:

We must see 1 document from all three of the following sections:
	SECTION
	ACCEPTABLE DOCUMENTS

	1. IDENTITY

	1. IDENTITY
· Driving licence photocard
· Passport

· Home Office ID card

· EU ID card



	2. ADDRESS

	2. ADDRESS
· Utilities bill
· Rent agreement

· Bank statement

· Council tax bill

· Families working tax credit form



	3. PROOF OF: Work /Study/Residence

	3. PROOF OF: Work/Study/Residence
· Payslip
· Letter from employer

· College course letter

· Tax return form if self-employed

· Resident’s permit (visa on passport)




The following are NOT acceptable:

· Internet bill

· Mobile phone bill
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